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SGA Food Submission Checklist
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Original itemized receipt



2. Attendance sheet (from event)

3. Agenda from event






4. Food Services/Business Meal Approval Form


· Place all required documentation in the SGA mailbox outside the SGA office (2E34) or email the documents to Ms. Washington at twashington@ssw.umaryland.edu 
· Vendors cannot be paid until this process is completed



